Yacrnoe oGmeobpaszosaresbHoe yupexaenue cpeausisi 061meo6pazoBaTeabHAs KOIA
«He3zaBucumas mwkosia»

YTBEPX/IEH
anpextop HOY COLL
€3aBUCHMasl LLKOJIa)

MNOJIMTUKA
00paboTku nepcoHaIbHBIX AaHHbIX YOY COI «He3aBucHMAasi HIKo/1ay

1. O6mue noJioxkeHus

1.1. Hacrosas nomuruka 06paborku nepconanbueiX qanasx YOY COIL «Hesasucumas
mkonay (nanee — [onnruka) onpenenser nem 06paGoTKH MePCOHATBHBIX JAHHBIX, KaTeropuH U
nepeyeHb 00padaThiBAEMbIX MEPCOHANBHBIX JaHHBIX, KATETOPHHU CYOBEKTOB, [IEPCOHAIbHBIE
JIaHHbIE KOTOPBIX 00pabaThIBAKOTCS, COCOObI, CPOKH UX 06PaGOTKM M XpaHEHHS, HOPSLIOK
YHHUTOKCHHS IEPCOHABHBIX TAHHBIX [IPH JOCTHKEHUHU 1eneit uX 00paboTKH iU TIpH
HACTYIUICHUHW MHBIX 3aKOHHBIX ocHOBaHui B HOY COIIl «He3aBucuMmas 1IKoay (manmee —
[lIkoma).

1.2. JlokanbHble HOPMATHBHBIE AKTHI M UHbIE IOKYMEHTB, peryiaMeHTupyomue oopaboTky
[IepCcOHaNBHBIX TaHHBIX B IlIKose, paspabaTeiBaloTes ¢ yueToM mosioxeHui [1oMuTHKY.

1.3. lefictaue TlonuTnku pacipocTpansieTcs Ha MepCOHATbHBIE JaHHple, KoTopele [1Ikonma
00pabaTbIBaeT ¢ UCIMONB30BAHHEM U 0€3 MCTIOJIB30BAHMS CPEICTB aBTOMATH3ALIHH.

1.4. B [TonMTHKe HCMONB3YIOTCS CIIEAYIOLIME TOHSTHS:

[CPCOHANIbHBIC IaHHbIC — JTI00ast KHPOPMAIIHSI, OTHOCSIIASACS IPIMO WIIH KOCBEHHO K
ONpE/ICICHHOMY WJIK OIpE/IC/IIEMOMY (pHU3HYECKOMY NIUIY (CYOBEKTY EPCOHATBHBIX JAHHBIX);
EPCOHANILHBIC JAHHBIE, Pa3PELICHHbIE CYOBEKTOM MEPCOHAIBLHBIX JAHHBIX IS
PacpoCTpaHCHHS, — IEPCOHATBHBIC IaHHbIE, JIOCTYI HEOTPAHHYEHHOTO KPYTa JIMIl K KOTOPBIM
IIPEJIOCTABJICH CYOBEKTOM IEPCOHATBHBIX JaHHBIX MyTeM a4 COTJIACHS Ha 06paboTky
IEPCOHAJIbHBIX JIAHHBIX, PA3PEIICHHBIX CYOBEKTOM MEPCOHAIBHBIX AAHHBIX LIS
pacipoCTpaHeHus B NIOPsAKe, IIpeycMOTpeHHOM PeepanbHbiM 3akoHOM OT 27.07.2006 No 152-
@3 (nanee — 3akoH);

OTIepaToOp NEPCOHANBHBIX JIaHHBIX (orieparop) — Illkona — ;opuauyeckoe JIHI0, CaMOCTOSTEIHHO
WM COBMECTHO C IPYTMMH JIMIAMH OPraHM3YIOLIEE U (M) OCYIIECTBIIsIONee 06paboTKy
NICPCOHANIPHBIX TAHHBIX, ONPEJIEIsIoIee e/ 00paboTKH NepCOHANBHBIX JAHHBIX, COCTAB
ICPCOHATBHBIX IAHHBIX, MOJIEKAIIMX 00paboTKe, NeiCTBUS (ONepalut), COBEpIIAEMbIE ¢
MEePCOHATIbHBIMU JAHHBIMU;

00paboTKa NepCOHANBHBIX JAHHBIX — ICHCTBUE (omepanus) WM COBOKYITHOCTD ACHCTBHIA
(omepauuii) ¢ nepCOHANBHBIMU JAHHBIMH C HCIIOJIB30BAHMEM H 0€3 HCIIOIb30BAHUSL CPEJICTB
ABTOMATH3aLKH, BKIIOYas COOP, 3aIMCh, CHCTEMATH3ALNIO, HAKOIICHHE, XPAHEHHE, YTOUHEHHE
(oOHOBNECHHE, H3MEHEHHE), U3BJICUEHHE, HCIIOIb30BAHHE, nepenady (pacnpocTpaHeHue,
NPENIOCTABICHHUE, I0CTYI), 00e3IuunBanKe, GIOKHPOBAHNE, ylaleHHe, YHHUTOKEHHUE,



aBTOMAaTU3MPOBaHHAS 00PaOOTKA MEPCOHAIBHBIX TAHHBIX — 00pa0OTKA MEPCOHAILHBIX JIAHHBIX C
MIOMOIIBIO CPEJICTB BRIYUCIUTEIHHON TEXHUKH;

pacpocTpaHeHUe EPCOHANIBHBIX JIAHHBIX — JEHCTBUA, HAIIPABJIECHHBIC HA PACKPBITHE
MEPCOHAIIbHBIX JIAHHBIX HEOIPEACIICHHOMY KPYTY JIUII;

MPE0CTaBIICHUE NTEPCOHAIBHBIX JAHHBIX — JIEUCTBUSI, HAPABJICHHBIE HA PACKPBITHE
MEPCOHAIBHBIX JAHHBIX OMPEIEICHHOMY JIHILY WA ONPECIIEHHOMY KPYTy JIUII;
0JIOKMpPOBaHKE EPCOHAIBHBIX JAHHBIX — BPEMEHHOE MpeKpalieHne o0paboTKu NepCoOHaATbHBIX
JTAHHBIX (32 UCKIIIOUEHUEM CITy4daeB, eciii 00paboTka HeoOXoauma Jjisl yTOUHEHHS
MEPCOHAIBHBIX JJaHHBIX );

YHHUYTOKECHUE TIEPCOHANIBHBIX JAHHBIX — JCUCTBUSA, B PE3YIbTATE KOTOPHIX CTAHOBUTCS
HEBO3MOKHBIM BOCCTAHOBUTH COACPKAHKE MMEPCOHATBHBIX IAHHBIX B HHPOPMAITIOHHOMN
CUCTEME MePCOHATBHBIX IAHHBIX U (UJIM) B PE3yJbTATe KOTOPHIX YHUUTOXKAOTCS MaTePHAIIbHBIC
HOCHTEJIH IMePCOHATBHBIX TAHHBIX;

o0e3nnyrBaHe MEPCOHATBHBIX TAHHBIX — JEHCTBHS, B PE3yJIbTATE KOTOPHIX CTAHOBUTCS
HEBO3MOKHBIM 0€3 UCII0JIb30BAHUS JOTIOJIHUTEIHHON HH(POPMAIIUU ONIPEACTUTh
MIPUHA]JICKHOCTD MEPCOHATBHBIX TAHHBIX KOHKPETHOMY CYOBEKTY MEPCOHATBHBIX JTaHHBIX;
nH(pOpMaILMOHHAs CHCTEMa MEPCOHATBLHBIX JAHHBIX — COBOKYITHOCTh COJIEp KaIINXCs B Oa3ax
JAHHBIX MIEPCOHATBHBIX TAHHBIX U 00SCIICUNBAIONINX UX 00pa0OTKy HH(POPMAITMOHHBIX
TEXHOJIOTHI M TEXHUYECKUX CPE/ICTB;

TpaHCTPaHUYHAS Tepeada NePCOHATBHBIX JaHHBIX — IIepeada MepCOHATBHBIX JTaHHBIX HA
TEPPUTOPHUIO HHOCTPAHHOT'O TOCY/IaPCTBA OPraHy BJIACTH MHOCTPAHHOTO TOCY/IapCTBa,
WHOCTPaHHOMY (PH3UYECKOMY JIUILY UM HHOCTPAHHOMY IOPUAMYECKOMY JTHILY.

1.5. llIxona kak onepaTop NepCOHATBHBIX JAHHBIX 00s3aHa:

1.5.1. CobmonaTh KOHPHUIEHIIMATBHOCTh MIEPCOHATBHBIX JTAHHBIX, @ MIMEHHO HE PaclpOCTPaHITh
MepPCOHANbHBIE TAaHHBIE U HE MepeIaBaTh UX TPETHUM JUIaM 0e3 cormacusi cyobeKkTa
MEPCOHANBHBIX JAaHHBIX WU €r0 3aKOHHOTO MPEICTABUTENS, €CIIU MHOE HE IPETyCMOTPEHO
3aKOHO/IaTEITECTBOM.

1.5.2. Obecnieunth cyObEKTaM MEPCOHANBHBIX JaHHBIX, UX 3aKOHHBIM IIPEICTaBUTENSAM
BO3MOKHOCTh O3HAKOMJICHHUS C JOKYMEHTaMHU U MaTepHallaMU, COICPIKAITUMU UX
MepCOHANIbHBIE JaHHBIC, €CITH HHOE HE MPEAYCMOTPEHO 3aKOHOIATETbCTBOM.

1.5.3. Pa3bscHATh CyObEKTaM MEPCOHATBHBIX IAHHBIX, X 3aKOHHBIM MPEICTaBUTEISIM
IOPUAMYECKHE TTOCTEACTBHSI OTKa3a MPEI0CTaBUTh IEPCOHATbHBIC JaHHBIE.

1.5.4. brokupoBaTh WU YAAIATH HEMPAaBOMEPHO 00pabaThiBaeMble, HETOYHbBIE TIEPCOHATLHBIC
JTaHHbIE MO0 00ecTeYynTh UX OJIOKUPOBAHUE WIIH YIAJICHHUE.

1.5.5. IIpekpatuth 00pabOTKY U YHUUTOKUTH UK 00E3TMYUTh NMEPCOHATBHBIC JaHHBIE TH00
obecreunThb npekpaiieHne 00padOTKH U YHUUTOXKECHHUE WA 003 TMIMBAaHUE TIEPCOHATBHBIX
JIAHHBIX MPU JOCTIKEHUHU 1IETTH UX 00pabOTKH.

1.5.6. [IpekpaTtuth 00pabOTKY MEPCOHATBHBIX JAHHBIX UM 00ECIICYUTh IPEKPAIICHHE
00paboTKH MEPCOHANBHBIX JAHHBIX B CITy4ae OT3bIBA CYOBEKTOM MEPCOHAIBHBIX JAaHHBIX
coriacus Ha 00pabOTKy ero MepCOHANBHBIX JTAHHBIX, €CJIH HHOE HE MPETYCMOTPEHO JOTOBOPOM,
CTOPOHOM KOTOPOT0, BEITOIONIPUOOpETATENIEM WIIH MTOPYUUTEIEM [0 KOTOPOMY SIBJISIETCS
CyOBEKT MepCOHANBHBIX JAHHBIX, WM UHBIM corjamenueM mexay [lkonoit u cyobekrom
MEePCOHATBHBIX JaHHBIX.

1.5.7. [IpuHuMath Mepbl, HEOOXOIMMBIE M IOCTATOYHBIE I 0OCCTICUCHHSI BBITIOJTHEHUS
00s13aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM U MPUHATHIMU B COOTBETCTBUU C HUM
HOPMAaTUBHBIMH [TPABOBBIMU aKTaMHU.
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1.6. [lIxona Bnpase:

1.6.1. CaMOCTOSITETTLHO OIPEENIATh COCTAB U NIepeUeHb Mep, HEOOXOAMMBIX M JOCTATOYHBIX JJIS
oOecrieyeHns BHIOJIHEHUS 00S13aHHOCTEH, IPEyCMOTPEHHBIX 3aKOHOM U MPUHSITHIMU B
COOTBETCTBUU C HUM HOPMAaTUBHBIMU [TPAaBOBBIMU aKTaMH, €CJIM MHOE HE MPEAYCMOTPEHO
3aKOHOJATEIBCTBOM O IIEPCOHAIIBHBIX JAHHBIX.

1.6.2. Vicnionp30BaTh NEpCOHANbHBIE JAHHbBIE CYyObEKTOB IIEPCOHANIBHBIX IaHHBIX 0€3 MX
COIJIacHsl B CIIy4asx, IPeyCMOTPEHHbBIX 3aKOHOATEIbCTBOM.

1.6.3. IIpenocTaBiaTh EepCOHANbHBIE JAHHbIE CYOBEKTOB IIEPCOHAIBHBIX IaHHBIX TPETHUM
JMLIaM B CITy4asiX, IPeAyCMOTPEHHBIX 3aKOHOIaTEIbCTBOM.

1.6.4. Ilopyuntb 00pabOTKY MEPCOHAIBHBIX JaHHBIX JPYrOMY JIMILY C COTJIacusl CyObeKTa
NEPCOHAIBHBIX JaHHBIX, €CIIM HHOE HE IPEAYCMOTPEHO (hesiepaibHbIM 3aKOHOM, Ha OCHOBaHUU
3aKJIF0YaeMOT0 € ATUM JIMIOM A0roBopa. JIuio, ocymecTsistoniee 00paboTKy MepCOHANIbHBIX
JAHHBIX 10 Iopy4eHuto [Ikoibl, 0053aH0 cOOMIOIATH MPUHIIMIIBI M TTPaBHiIa 00paboTKH
HEPCOHAIbHBIX JAHHBIX, IPEYCMOTPEHHbIE 3aKOHOM, COOJII0IaTh KOH(HUAECHIIUAIEHOCTh
NEePCOHAIbHBIX JAHHBIX, IPUHUMATh HEOOXOAUMBIE MEpBI, HallpaBJIEHHbIE Ha 00eceueHue
BBINOJIHEHUS! 00S3aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHMKH, COBEPILIEHHOJIETHUE YYaIIUECs, POJIUTENIN HECOBEPILIEHHOIETHUX yJallluXcs,
WHBIE CYOBEKTHI IEPCOHATBHBIX JAHHBIX (JaJiee - CYObEKThI IEPCOHATBHBIX JAHHBIX ) 00S3aHbI:
1.7.1. B ciydasx, npeaycMOTPEHHBIX 3aKOHO1aTEIbCTBOM, NpeaocTaBisaTh LlIkose nocToBepHble
[IEPCOHAJIbHBIE JJAHHBIE.

1.7.2. Ilpu n3MeHeHnn NepCOHANBHBIX JaHHbBIX, 00HAPYKEHUH OIIUOOK WJIM HETOYHOCTEN B HUX
He3aMeUIMTEeNbHO coo0maTs 00 3Tom Ilkore.

1.8. CyOBeKTHI IEpCOHANBHBIX TaHHBIX BIIPABE:

1.8.1. Ilomyyats nHpOpMaIHIO, Kacarolytocss 00pabOTKH CBOMX MEPCOHAIBHBIX TaHHBIX, KPOME
CJlydaeB, KOr/ia TaKo| JOCTYN orpaHuyeH (efepantbHbIMUA 3aKOHAMHU.

1.8.2. Tpe6oBath OT L1IK0OBI YTOUHUTH EPCOHATIbHBIE JaHHbIE, OJIOKMPOBATH UX WU
YHUUTOXKUTh, €CJIU NIEPCOHANIbHBIE JTAHHBIE SBJISIOTCS HEMOIHBIMHU, YCTAPEBIINMHU, HETOYHBIMH,
HE3aKOHHO TMOJYYEHHBIMU WM HE SIBJISIOTCSI HEOOXOIMMBIMHU ISl 3asIBJIEHHOW 1€l 00pabOTKH.
1.8.3. JlonoaHUTh nepcoHaIbHbIE JaHHBIE OLIEHOYHOTO XapaKTepa 3asBJIEHUEM, BhIPAKAIOLIUM
COOCTBEHHYIO TOUKY 3pEHHUSI.

1.8.4. O6xanoBathb neiicTBus wiun 6e3neiictsue 1IKobl B yOJTHOMOUEHHOM OpraHe o 3aiuTe
paB CyObEKTOB MEPCOHAIBHBIX IAHHBIX WIH B CyJI€OHOM MOPSIKE.

2. IIpaBoBbIe 0OcHOBaHUsI 00PA0OTKH NMEPCOHAIBbHBIX JAHHBIX

2.1. I[IpaBoBBIMU OCHOBAHUSAMHU O0PAaOOTKH NMEPCOHANBHBIX TaHHBIX B LlIKose sBIsAIOTCS yCTaB U
HOPMAaTHUBHBIE [TPABOBbBIE aKThl, JJI HCIIOJHEHUS KOTOPBIX U B COOTBETCTBUU C KOTOPHIMHU
[lkona ocymiecTBisieT 00pabOTKY MEPCOHATBHBIX JAHHBIX, B TOM YHCIIE:

TpynoBoii ko/iekc, MHbIE HOPMAaTUBHBIE ITPABOBBIE AKThI, COJIEPKALIIE HOPMBI TPYIOBOTO MPaBa;
BbropxeTHEBIN KONIEKC;

Hanorosslii Kogekc;

I'paxknaHCKMI KOIEKC;

CeMelHBIN KOJIEKC;

®enepanbHblil 3ak0H 0T 29.12.2012 No 273-D3 «O06 obpazoBanuu B Poccuiickoii Deneparum» u
MPUHSTHIE B COOTBETCTBUM C HUM HOPMATHUBHBIE MIPABOBBIE AKTHI;

COLMATIBHOE, IEHCUMOHHOE U CTPaxoBOe€ 3aK0OHOAAaTeNbCTBO Poccuiickoit denepaiuy;
3aKOHOJATEIbCTBO B c(hepe O€301MacHOCTH, B TOM YHCIIE aHTUTEPPOPUCTUYECKON
3alIUIEHHOCTH.
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2.2. HpaBOBBIMI/I OCHOBaHUsSIMHAU O6pa6OTKI/I MNEPCOHAJIbHBIX TAHHbIX B [Ixoie Takxe ABIAIOTCS
JIOTOBOPBI ¢ (PU3MUYECKUMU JIMIIAMU, 3asBIICHUS (COTIIACHS, TOBEPEHHOCTH) YUAIIUXCS U
poauTee (3aKOHHBIX NPEACTABUTENICH ) HECOBEPILIEHHOJIETHUX yUYaIlUXCsl, COIIacus Ha
00paboTKy MepCOHATBHBIX JTaHHBIX.

3. llesqin 00padoTKHU MEPCOHATBHBIX IAHHBIX, HX KATETOPUHU U NepevYeHb, KATEropuu
Cy0ObEKTOB, IEPCOHAJIbHBbIE JIAHHbIE KOTOPBIX 00padaThIBAKOTCS, CIIOCOObI, CPOKH HUX
00padoTKHU U XpaHeHHs1, OPSAA0K YHHUTOKEHHUS MePCOHATbHBIX JaHHBIX

1. Hesab o0padoTku: opranu3anus 00pa3oBaTeIbHOM JeAITeJIbHOCTH 10 00pPa30BaTeIbHBIM
MporpaMMaM HA4YaJIbHOI0 0011ero, 0OCHOBHOI'0 0011ero U cpeHero o01ero oopa3zoBaHus,
JAOMOJTHUTEIbHBIM 00111€00pa30BaTeIbHBIM MPOrpaMMaM

Kareropuun CrnennanbHble
[lepcoHanbHble JaHHbIE
JTAHHBIX JTaHHbIE

dbamunus, uMs, OTYECTBO;

0JI;

TPaXXTaHCTBO;

JaTa U MECTO POXKICHHUS;

nzoopaxenue (pororpadusi, Buaeo);
MacHoOpTHBIC JaHHBIE;

aJipec perucTpaIu o MeCTy KUTEIbCTBA;
azpec (paKTUYECKOro MPOKUBAHUS,
KOHTaKTHBIC JaHHBIC;

[Tepeuenn WHIMBUTYAJIbHBIN HOMEp HaJIOTOIIIaTeNbITNKa; (CBEACHHS O COCTOSIHHH
TTAaHHBIX CTPaxOBOW HOMEP WHIWBHYyaTHLHOTO JUIEBOTO [3I0POBbS
cuera (CHUJIC);

CBE/IeHUs 00 ycreBaeMOoCTH 00y4aromerocs u
JpyTue cBeJeHHs, 00pa3yroImecs B mpolecce
peanuzanuu 00pa3oBaTENbHON MPOTPaMMBbIL;
HWHBIC IICPCOHAJIBHBIC TaAHHBIC,
npeaoCTaBIsACMBIC (1)I/I3I/I‘~I€CKI/IMI/I JMnamMu,
H606XOI[I/IMI)I€ JJ1s1 3aKJIIFOUYCHUA U UCITOJTHCHU S
JIOTOBOPOB, UCITOJTHEHUS HOPM
3aKOHO/IaTENLCTBA B cpepe 0Opa3oBaHUs

Kareropun
OO0yuarommecsi, UX POJUTETH (3aKOHHBIE TIPEICTABUTEIH )
CyOBEKTOB
ABToMaTu3upoBaHHas 00paboTka U 0e3 CpeACTB aBTOMATH3AIMH, B TOM YHUCIIE:
C 5 MOJy4eHHE MEPCOHANIBHBIX IaHHBIX B YCTHOW M MUCBMEHHOH (popme
OCOOBI
506 HENOCPEICTBEHHO OT CYOBEKTOB MEPCOHATBHBIX TaHHBIX;
00paboTKu
P BHECEHUS NIEPCOHANIBHBIX JAHHBIX B KYpPHAJIbl, peecTpbl U HH(OPMALIMOHHbBIE
CUCTEMBI U TOKYMEHTHI 11IKOIbI.
Cpoxku .
B Teuenue cpoka peanuzannu o0pa3zoBaTebHOMN MPOrpaMMbl
00paboTKu
Cpoxku B Teuenue cpoka, ycTaHOBIEHHOI'O HOMEHKJIATYpOIl 1/ B 3aBUCUMOCTH OT THIa

XpaHEHUs JIOKYMEHTa, B KOTOPOM COJIEPKaTCs IEPCOHANIbHBIE TaHHBIE




[Topsimok
YHUYTOXKEHUS

B cootBercTBuu ¢ [lopsakoM yHUUTOKEHUS U 00€3TMUYUBAHUS [TEPCOHATBHBIX

JaHHBIX IIIk0aBI B 3aBHCHMOCTH OT THIIA HOCHUTEIIS MCPCOHAJIbHBIX JTaHHBIX

2. lleab 00padoOTKHU: BLINOJIHEHUSA (PYHKIMIA M NMOJHOMOYMA padoToaaTesisi B TPYA0BbIX
OTHOLIIEHUSIX, B TOM 4YHCJIe 005I3aHHOCTE M0 OXpaHe TPpyAa

Kareropuun
JAHHBIX

IlepcoHanbHbIEC TaHHBIE

CroenuanbHbie
MepPCOHATBHBIC
JIaHHbIE

buomerpuueckue
IIEPCOHAJIbHBIE
JlaHHbBIE

Ilepeuenn
JAHHBIX

dbamuns, UMsi, OTYECTBO;

oJ;

TPaXXTaHCTBO;

JaTa U MECTO POXKICHUS,
nzoopaxenue (pororpadus);
MacHoOpTHHIC JAHHBIE;

aJipec perucTpaiuu mno MecTy
JKUTEIIbCTBA;

azpec (paKTUYECKOro MPOKUBAHUS,
KOHTaKTHBIC JJAaHHBIC;
WHIMBUIYAJIbHBIN HOMEP
HAJIOTOTLIATEIbIIHNKA;

CTpaxoBOW HOMEP MHIUBUYaTHLHOTO
munesoro cyeta (CHUJIC);
cBesieHus 00 00pa3oBaHuH,
KBaJTM(PUKALNU, TPO(eCcCHOHANBHOM
MOJITOTOBKE U TIOBBIIIICHUH

KBTI (UKAIIIH;

CEMEMHOE IOJI0KECHNE, HATHYINC
JIETei, POACTBEHHBIE CBSI3U;
CBEJICHUS O TPYIOBOM JIEATEILHOCTH,
B TOM YHCIIe HAIMYHUE TTOOIIPEHHH,
HarpakJaeHui u (Uim)
JTUCITUTIMHAPHBIX B3bICKAHMUIA,
JTaHHBIC O PETUCTpAINK OpaKa,
CBEJICHHSI O BOMHCKOM yUeTe;
CBEJCHUS 00 MHBAJIMIHOCTH,
CBeJIeHUs 00 yIep>KaHUH aIMMEHTOB;
CBEJICHHSI O JIOXOJIC C MPEIBIIYIIEro
MecTa paboThI;

WHBIC TIEPCOHAIBHBIE TaHHBIE,
peocTaBisieMble pabOTHUKAMU B
COOTBETCTBUU C TpeOOBAHUSIMU
TPYJOBOTO 3aKOHO/IaTEIHCTBA

CBeneHusd o
COCTOIHUHN
3JI0pPOBbS

N300pakenue Ha GoTo
Y BHUJICO3AITHCH,
MOJTyYEHHBIX C KaMep
HaOJIFOJEHUS

Kareropun
CyOBEKTOB

PaboTHuKY, KaHIUIATHI HA paboTy (COMCKATEINN)

CrocoOsl

ABTOMaTH3upoBaHHast 00paboTKa 1 06€3 Cpe/ICTB aBTOMATHU3AIUH, B TOM YHUCJIE:




00paboTKu MOJTYYCHHUE TIEPCOHATBHBIX JAHHBIX B YCTHOW M MUCHbMEHHOM (hopme
HEIMOCPEJICTBEHHO OT CyOBEKTOB MEPCOHATIBHBIX TAHHBIX;
BHECEHHS IEPCOHAIBHBIX JIaHHBIX B KYPHAJIbI, peeCTpbl U HH()OPMAIIHOHHBIE
CUCTEMBI U TOKYMEHTHI L1IKOIbI
C B teuenue cpoka neicTBust TpyAOBOro aoropopa. g KaHAUAATOB — B TEUEHUE
poKu
CpOKa, HEOOXOJUMOTO ISl PACCMOTPEHMSI KaHAUIATYPhI U 3aKITIOYCHUS
00paboTKu
TPYAOBOI'O AOIOBOPA
C B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpOH /1€l B 3aBUCMMOCTH OT THUIIA
poKHu
JIOKYMEHTA, B KOTOPOM COJIEpKATCsl IEPCOHAIIbHBIE IAHHBIE, B TOM YHCJIE B
XpaHeHUus
cocTaBe JUYHEIX e — 50 jeT
ITopsimox B cootBercTBuu ¢ [lopsakoM yHUUTOXKEHUS U 00€3IMYMBAHUSI IEPCOHATBHBIX
YHUUTOXEHUA |HaHHbIX [I[Kosbl B 3aBUCMMOCTH OT TUIIA HOCUTEJIS IEPCOHAIBHBIX JTAHHBIX

3. Leap 00padoTku: peanu3anus rpaxkIaHCKO-NPaBOBbIX J0r0BOPOB, CTOPOHOIA,
BBITOI0NPHOOpPeTaTE/IeM HJIH MoJIydaTesieM KOTOpbIX siBjsiercs Llkomna

Kareropun
IlepcoHanbHbIC TaHHBIE
JTAHHBIX
(bamunus, uMs, OTYECTBO;
[acIOpPTHBIE IaHHbIE;
ajipec perucTpauuy u (Win) GakTHUECKOro MpOoKUBaHUS;
KOHTAaKTHBIE JJaHHbIE;
Ilepeuenn .
MHMBUAYaJIbHBII HOMEpP HaJOrOMJIaTeNbIINKa;
JTAHHBIX
HOMEp pacyeTHOI'O CUETa;
HOMep OaHKOBCKOW KapThl;
UHBIE TIEPCOHANIbHBIE IaHHbIE, NTPeI0CTaBIsieMble (PU3MUECKUMHU JIULIAMHU,
HE00XO0IMMBIE /1711 3aKIIOUSHHSI U UCTIOJIHEHHSI IOTOBOPOB
Kareropun
KoHTpareHTsl, mapTHEPHI, CTOPOHBI JOTOBOpa
CyOBEKTOB
ABTOMaTH3UpOBaHHAasA 00paboTKa U 0€3 cpeIcTB aBTOMAaTU3alH, B TOM YHCJIE:
C 5 MOJIy4YEHHUE MEePCOHANIBHBIX JaHHBIX B YCTHON M MHUCbMEHHOH Qopme
OCcOOBI
506 HEINOCPEACTBEHHO OT CyOBEKTOB MEPCOHATBHBIX TaHHBIX;
00paboTku
P BHECEHUS NIEPCOHANIBHBIX JAHHBIX B KYpHAJIbI, peecTpbl U HH(OPMALIMOHHbBIE
CUCTEMBI M TOKYMeHTHI [1IkobI
Cpoku
B Teuenue cpoka, HEOOXOUMOTO ISl UCTIONIHEHHUS 3aKJIFOUEHHOT0 JI0TOBOpa
00paboTKu
Cpoxku B teuenue cpoka, ycTaHOBIEHHOIO HOMEHKJIATYpPOil /I B 3aBUCUMOCTH OT THIa
XpaHEHUs JIOKYMEHTa, B KOTOPOM COJIEPKaTCs IEPCOHANIBHBIE TaHHBIE
[Topsnox B cootBercTBum ¢ [TopsakoM yHUUTOKEHUS U 00€3TMUMBAHMS TEPCOHATBHBIX
YHUYTOXKEHUs |TaHHBIX LIIKOJBI B 3aBUCUMOCTH OT THUIIAa HOCUTEJS EPCOHATIBHBIX JAHHBIX

4. lleab 00padoTKu: oOecneyeHue 0€30MACHOCTH

Kareropun
JTAHHBIX

IlepcoHanbHbIe TaHHBIC




dbaMuus, uMs, OTYECTBO;
[Tepeuenn MacIoOpTHHIC JaHHBIC,
JIaHHBIX aapec perucrpanuu u (wim) GakTUIECKOro MPOKUBAHHUS,
KOHTAKTHBIC TaHHBIC
Kareropun
ITocerurenu 1Ixob!
CyOBEKTOB
ABTOMaTH3upoBaHHast 00paboTKa 1 06€3 Cpe/ICTB aBTOMATH3AIMH, B TOM YHCJIE:
C 5 MOJTYYCHHUE TIEPCOHATIBHBIX JJAHHBIX B YCTHOW M MUCHbMEHHOM hopme
ITOCOOBI
5006 HEIOCPEICTBEHHO OT CyOBEKTOB IMEPCOHAIBHBIX JAHHBIX;
00paboTKn
BHECCHHMS TIEPCOHATIBHBIX JAHHBIX B KYPHAJIbI, PEECTPhI U HH(POPMAITMOHHBIC
CHUCTEeMBbI U TOKyMeHTHI [IIKobI
Cpoku
B teuenue neproaa HaxX0XKACHHS TIOCETUTENS Ha TeppuTopuu [1Ikoms
00paboTKn
C B teuenue cpoka, ycTaHOBIEHHOTO HOMEHKJIATYPOH el B 3aBUCUMOCTHU OT THUITA
pOKH
JIOKYMEHTA, B KOTOPOM COJIepKaTCsl IEPCOHATIBHBIE TaHHbIE, B TOM YHCIIE
XpaHeHUs . .
MuHuMYM 30 AHEH B OTHOLICHUH 3aMKceil Kamep BUACOHAOI0ICHUS
[Topsimox B cootBerctBum ¢ [TopsigkoM yHHUTOKEHUSI U 00€3TMUYUBAHUS TIEPCOHATIBHBIX
YHUUTOXEHUS |MaHHbIX [I[KoJbI B 3aBUCUMOCTH OT TUIIa HOCUTEIIS IEPCOHATBHBIX JaHHBIX

4. YcioBust 00pad0TKH NMEePCOHAIBHBIX JAHHBIX

4.1. llIxona ocymecTBiseT cOOp, 3aMKUCh, CHCTEMATH3AIIUI0, HAKOTUICHHE, XPAaHEHHUE, YTOUHEHHE
(oOHOBNIEHUE, U3MEHEHUE), U3BJIEUEHUE, HCIIOJIb30BaHNE, Iepeaady (pacpoCTpaHeHue,
IpeocTaBlIeHue, J0CTyN), 00e3TMYMBaHNe, OJOKUPOBaHUE, yalleHUe U YHUUTOXKEHUE
NEePCOHAIBHBIX JAHHBIX B COOTBETCTBUU C 3aKOHOJIATEILCTBOM O MEPCOHAIBHBIX JaHHBIX U
JIOKaJIbHBIMU HOPMaTUBHBIMH akTaMu LLIkoJbl.

4.2. Bce nepconanbHble JaHHble [1Ikona noiaydaer ot cyObekTa NepCOHANbHbIX JaHHBIX, a B
ClIydasx, Kkoraga CY6T)CKT MEPCOHAIBHBIX JaHHBIX HCCOBepIHeHHOJ'IeTHI/II\/’I, — OT €10 pOI[HTCJ'ICfI
(3aKOHHBIX MPEACTABUTENEH).

4.3. Ilonyuyenue o 00pabOTKy MEPCOHAIBHBIX IAHHBIX, PA3PEIICHHBIX CYOBEKTOM MEPCOHATBHBIX
JAHHBIX JIs pactpoctpanenus, Lllkoma ocymecTBiseT ¢ coON0IeHNEM 3aIIPETOB U YCIIOBUH,
HPEIYCMOTPEHHBIX 3aKOHOM.

4.4. lllkona oOpabaThIBaeT NEPCOHATIBbHbBIE JaHHbIE:

0€e3 NCIOIB30BAHNUS CPEICTB aBTOMATH3AIINH;

C MCIIOJIb30BaHUEM CPE/ICTB aBTOMATH3allMK B IporpaMmMax U MH(OpMaIMOHHBIX

cucreMax: «1C: Ilpennpusarue», «IEKTpOHHBIN KypHal U THEBHUK», PI'MC «OnekTpoHHOE
obpazoBanue PK».

XpaHeHne MePCOHANIBHBIX TaHHBIX:

4.5.1. IlIxona XpaHUT NEPCOHATIbHBIC JaHHBIE B TEUEHUE CPOKA, HEOOXOIUMOTO /sl TOCTUIKEHUS
neneit ux o0paboTKH, a JOKYMEHTHI, COIeprKallie NepCOHAIbHbIC JaHHbIE, — B TEUEHUE CPOKA
XpaHEeHUs JOKYMEHTOB, IIPEAYCMOTPEHHOI0 HOMEHKIIATYPOU J1e]l, C Y4ETOM apXUBHBIX CPOKOB
XPaHEHUH.

4.5.2. TlepcoHanbHbIE JaHHBIE, 3aUKCUPOBAHHbBIC HA OyMaXXHBIX HOCUTEIISAX, XPAHSITCS B
3anupaemMbIxX mkadax 1100 B 3anMMpaeMbIX TOMEUICHUX, JOCTYI K KOTOPHIM OIpaHUYEH.
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4.5.3. IlepconanpHbIe TaHHBIE, 00pabaTHIBAEMBIC C UCIIOJIB30BAHUEM CPEICTB aBTOMATH3AIINH,
XPAHATCS B TAKOM TOPSIKE U HA YCIOBHSIX, YTOOBI UCKITIOYUTH HEIIPABOMEPHBINA WK CITyYailHBIN
JOCTYT K HUM, YHUYTOKEHUE, U3MEHEHHE, OJIOKHPOBaHHUE, KOITMPOBAHUE, ITPEIOCTABICHUE,
pacmpocTpaHeHHEe MePCOHATBHBIX JIAaHHBIX, 4 TAK)KE MHBIC HEMIPABOMEPHBIE ICHCTBUS B
OTHOIICHUU TIEPCOHAIBHBIX JaHHBIX.

4.6. Jluua, oTBeTCTBEHHBIE 32 00pabOTKY nepcoHanbHbIX JaHHbIX B LlIkone, npekpaimarTt ux
00pabaThIBaTh B CACAYIOLIUX CIyYasx:

JOCTUTHYTHI LIeTH 00paOOTKH MEePCOHATBHBIX TAHHBIX;

UCTEK CPOK JeHCTBHS corjiacusi Ha 00paboTKy NepCOHANbHBIX JaHHbIX;

OTO3BaHO COTJIacue Ha 00pabOTKy MEPCOHAIBHBIX JTaHHBIX;

00paboTKa NepCOHATBHBIX JAHHBIX HEIIPAaBOMEpHaA.

4.7. Ilepenaua nepcoHaIbHBIX JAHHBIX:

4.7.1. llIxona obecneunBaeT KOHPUACHINATEHOCTh MIEPCOHAIBHBIX TAHHBIX.

4.7.2. lllkona nepenaet NepCcoOHANbHbIE JaHHBIE TPETHUM JIMIIAM B CICAYIOLIUX CIyJasX:
CyOBEKT MepCOHANBHBIX JAHHBIX JJaJl COTJIacue Ha Mepeady CBOUX JaHHBIX;

nepeaaTh JaHHbIe HEOOXOIMMO B COOTBETCTBUHU C TPEOOBAHUSIMH 3aKOHOAATEIHCTBA B pAMKax
YCTaHOBJICHHOW MPOLEAYPHI.

4.7.3. lllkona He OCYIIECTBIISIET TPAHCTPAHUYHYIO Tepeavdy MePCOHATBHBIX TaHHbBIX.

5. AkTyaau3auus, HClipaBjieHHe, yaJeHHne H YHHUTOKeHHe MePCOHATbHBIX TaHHBIX,
OTBETHI HA 3aMPOCHI CYObEKTOB NMEPCOHATBHBIX JTAHHBIX

5.1. B ciyuae npenocTtaBiieHUs CyObEKTOM MEPCOHATBHBIX JAHHBIX, €0 3aKOHHBIM
npeacTaBuTesieM (aKTOB O HETMOJHBIX, YCTAPEBIINX, HEJJOCTOBEPHBIX MM HE3aKOHHO
MOJTyYEHHBIX NIEPCOHANBHBIX JaHHbIX LlIkona akTyanu3upyer, HCIpaBiseT, OJMOKUPYET, yaausIeT
WM YHHUUTOKAET UX U YBEJIOMIIET O CBOUX JECHCTBUSIX CyOBhEKTa MEPCOHANBHBIX JaHHBIX.

5.2. lIpu noctwxeHuu 1eneit 00pabOTKU MEPCOHATBHBIX IaHHBIX, a TAK)KE B CIIydae OT3bIBa
CyOBEKTOM MEePCOHANBHBIX IAHHBIX COTJIAcHs HAa 00pa0OTKY MEePCOHATBHBIX TAHHBIX
NepCOHAIbHBIC JAaHHBIE MOJIeKAT YHUUITOXKEHUIO, €CIIH HHOE HE MPEIyCMOTPEHO JIOTOBOPOM,
CTOPOHOM, TMOTy4YaTeeM (BBIroA0NpruoOpeTaTeseM) o KOTOpOMY SIBISIETCS CyOBEKT
MEPCOHATBHBIX JaHHBIX.

5.3. YHUYTOXKEHHE JOKYMEHTOB (HOCUTENEH), COJIepKalX MTEPCOHAIbHBIE JaHHBIE,
MIPOU3BOIUTCS B COOTBETCTBUU C [lopsAaKOM YHUUTOXKEHUS U 00€3TUYMBAHMSI IEPCOHATBHBIX
naHHbIX [1IKOMBI B 3aBUCMMOCTH OT TUIIA HOCUTEIS MIEPCOHANBHBIX JaHHBIX, B TOM YHUCIE MTyTeM
U3METbYCHHUS LIpeepe, CTUPaHUs Wi (JOPMAaTHPOBAHUS HNEKTPOHHOTO HOCUTEJIS.

5.7. o 3anpocy cyObeKTa mepCOHAIBHBIX JaHHBIX WU €0 3aKOHHOTO mpenctaButens Llkona
cooOmraeT emy nHpopMaiu 00 06padoTKe MEPCOHATBHBIX JAHHBIX CYOBEKTa B CPOKH U B
TIOPSI/IKE, YCTAaHOBJICHHOM 3aKOHOM.

L‘lOyCOLU MoanuncaHo

undposon
"HE3 ABIUCINM nognucbio: YOyCOLL

Afl LLIKONA" oo c/iMAs
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